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Division of Vocat ional  Rehab i l i  t a t i g n  
Warm Spr ings  Hospi tal  
Warm Spr ings ,  Ga.  31830 
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I Warm. Spr ings  Patient Medical Record : F i l e s  ' ~ _ _ _ _ _ _ _  1930 _1 p r e s e n t  

The  Divisioh of Vocat ional  R e h a b i l i t a t i o n  i s  responsible for s u p e r v i s i n o  and chrec!lnrt the 
;. biviiion,and M i c a  Function What i s  the function of the Division and the Office in which this record er'es is tr a,ted? 

L._.___ 

- - - - 
proyrzms i n  the S t a t e  w h i c h ' a r e  designed for  t r a i n i n g  the non-productive members of s o c i e t y  
t o  becone p r o d u c t i v e  members of s o c i e t y ,  w i t h  enphas is  on serv ing  the severely d isabled  on 
a p r i o r i t y  b a s i s .  

Warm S?.?ings Hosp i ta l ,  f o r m e r l y  operated b y  the March of D i m e s  Foundation, o f fers  h o s p i t a l  
and t h e r a p e u t i c  services for  the s e v e r e l y  d i sab led  p a t i e n t .  

SUN 1 2 1978 _IJUN 2 2 1978 
__i_-/- --.--A 

I_ 

7. Record Series Desuiption This file mntains the following documents linelode form numbers and titles, if any): 
Attach samples of the file. 

~ocumants relating to: services received b y  p a t i e n t s  a t  the Warm Spr ings  Hosp i ta l .  
. 

Included are: b u t  not l i m i t e d  to, a r e  a p p l i c a t i o n  for  services, admission sunnnaries, phys i ca l  
examinations'  reports, n u r s i n g  c a r e  notes, p h y s i c i a n s  orders and other s i m i l a r  and r e l a t e d  
documents r equ i red  for  medical reference. 

- 
Fik IS arranged: &reno log ica l l y  b y  year of c l o s u r e  then a l p h a b e t i c a l l y  b y  p a t i e n t ' s  name. 

-____.__ -?-I__ 

S. Monthly Referencs Rate How often are records referred to which are: 

One to six months old 1.000 Seven to  twelve months old Oo0 ; Thlrteen to twenty-four months old 100 
twefitv-fiva months and older 7 6  
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ring security handling? If yes, cite taw or ngulation. -_- f.., - 

-__I___. 
for a long period, could there 

f series in your office, or in mother office or agency? 

1. Rotunrion Rquirsmentr The following requires the series to ba kept: 

-years. 

c Fedarallaw -years. f. Federal retention instructions -----years. 

a. stats~aw -years. d. Audit period I- 

5. S?>te?c. c! !ini:atim ~ years. e. .4dmini;tidtivc need 35yr~-~Z30&yehrr. 

Atzach copy or exert of laws or regulations. Explain administrative need. ' 

--I_-_ 
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2. A p p v l d  Ohpsition Instructions This agency recommends that the fi le series be cut off at  the end of each: 

0 Calendar Year: 0 Fiscal Year; 0 Other -_.ll_.l_ 
- 

-rhen. 
, .  

0 Hold in the current files area month(s) yearb); then 
0 Transfer to local holding area; hold 
0 Tranrfer to State Records Center; hold 
U Destroy. 
0 Transfer to S a t e  Archives for permanent retention. 
a Othsr (Specify] 

--yearb); then 
yearb); then 

- I n a c t i y e  --__ Medical Records __ Prior to 1970 - 'Cut -o f f  f i l e  i m m e d i a t e l y ,  then t r a n s f e r  to S t a t e  
Archives for permanent retention. 

a c i I r e  M+ical- Records  a f t e r  1970 - When i n d i v i d u a l  d i e s  or becomes ine l ig ib le  for service, 
cgmbine a l l  r e c o r d s  a& p l a c e  i n  i n a c t i v e  f i l e ;  c u t - o f f  the i n a c t i v e  f i l e  a t  the.: end of 
each cA.?ender year; hold at b o s p i t a l  for 7 years: then t r a n d e z  to the S t ; t c  Xecords Center.. 

. ~~ 

hold 28 years;  then d e s t r o y .  .. 

Records may be t r a n s f e r r e d  any t ime  dur ing  the f i r s t  seven years  of i n a c t i v i t y  when spce 
l i m i t a t i o n s  exist a t  the h o s p i t a l .  

These instfuctions apply to a l l  prior and future accumulations of the series. 
, I  1 

?commendations in para- 
asti 12 are approved. 
fdismprovd, attach lerter 
'explanation.) 
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Roosevelt - Warm Springs Rehabilitation Center 

Warm SpringB, Georgia 31830 
Telephone 404-655-3321 

GEORGIA WARM SPRINGS HOSPITAL 
T SIDNEY OGLESBY, ADMINISTRATOR 

404/655.3321 DIRECTOR 
ROBERT J. PURSLEY, PH.D. 

ACTING MEDICAL DIRECTOR 
E. 6. DUNLAP, Jr., M.D. 

GEORGIA REHABILITATION CENTER 
ROBERT M. LONG. ADMINISTRATOR 

404/655 3341 

June 1, 1978 

Office of the Secretary of State 
Department of Archives and History 
Records Management Division 
330 Capitol Avenue 
Atlanta, Georgia 30334 

Re: Retention Plan for  GWSH 
Medical Records 

Dear Sirs :  

part of the complex known as the Roosevelt - Warm Springs Rehabilitation 
Center, I would l ike  t o  request that  our hospital records prior t o  1970 
be permanently retained among the State Archives. 
the present ins t i tu t ion ,  known then as the Georgia Warm Springs Foundation, 
was most prominent and was noted for  i t s  treatment i n  the f ie ld  of polio- 
myelitis. 
as well as a source i n  research should the need ar i se .  
records beyond the year 1970, for  the same reason, i s  requested for  a 
period of thfi ty-five years. 
t o  destruction or elimination. 

I remain 

In the interest  of the Georgia Warm Springs Hospital, which i s  a 

During those years, 

These records should provide much i n  the way of historical d a t a  
Retention of 

A t  tha t  time, such may be reviewed prior 

T h a n k i n g  you i n  advance for  your consideration and cooperation, 
I 

, ,  

Yours very sincerely, 

EBD:jb E .  B. Dunlap, J r . ,  M . D .  
Acting Medical D i  rector 


